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·A system that provides Ongoing Monitoring, program evaluation, 

self assessment, and more for Federal, State, Generaland Licensed 
Childcare and Development Programs

·LessPaperSystemΐ
·A means of reducing agency management and operational costs 

from 10% to 25%

·6ÉÒÔÕÁÌ$ÁÔÁ"ÏØΐ
·A means of digital filing ÔÈÁÔ ÅÌÉÍÉÎÁÔÅÓ ÔÈÅ ÏÌÄ ÈÁÒÄ ÃÏÐÙ Ȱ"/8ȱ 

and more
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that uses current equipment and software 
(compatible with Windows  XP and newer operating 
systems)

·DIMMSSΐ ÉÓ Á ÎÅ× ×ÁÙ ÔÏ ÁÐÐÒÏÁÃÈ ÄÉÇÉÔÁÌ ÆÉÌÅÓ 
(documents and multimedia) and making them 
readily accessible and available for storage, updating 
and review



Do you spend 
your working 
day locked  
in a box?



Ask Yourself:
·How many hours a day, a week or a month do I spend 
ÍÁËÉÎÇ ÃÏÐÉÅÓ ÆÏÒ ÔÈÅ Ȱ"/8ȱȩ

·How much money do I spend every year making 
changes and recopying documents for ÔÈÅ Ȱ"/8ȱȩ

·How many Ȱ"/8ÅÓȱ do I currently use to file and 
transport documents for storage and review?

·How many sites and departments have Ȱ"/8ÅÓȱ ÁÎÄ 
documents for which I am responsible?

·Am I ready for a unannouncedreview?



How much paper do you use 
each day? 
Week? 
Month?
Year? 

How much paper does 
each site use?

Document
ÅMenu
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Basic Agency Documentation Workflow



Copies Primary
Site Files

Document
ÅMenu
ÅHandout

Basic Agency Documentation Workflow

How many 
copies of each 
document?

Where do the 
documents go?


