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Basic Site Documentation Workflow (2 or more Sites – 

Site to Main Office Documentation Workflow) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Documentation

Originals
Primary 

On-Site File

Long Term 
Storage

Hard

Copies

Evaluation Box

Child/Family

Staff

Licensing

PAS Box

CPM Box

Monitoring 
Protocol Box

Primary

On-Site File

Post  as 
Required

Distribute to 
Staff

Distribute to 
Parents

Administration 
(main office)

Post (as 
required)

Distribute (as 
required)

Admin files 
(hard copy )

Evaluation 
Boxes

Child/Famil

Staff

Licensing

PAS Box

CPM Box

Monitoring 
Protocol Box

IF your agency decides to 

continue to use only a hard copy 

paperwork system NTLC™ 

provides products and services 

(chart evaluation boxes and 

connected 3D areas) that ensure 

your agency meets or exceeds the 

evaluation requirements. 

BUT - IF you want to streamline and 

digitize your documentation (file) 

workflow and SAVE VALUABLE 

TIME and MONEY contact 

NTLC™ at admin@ntlc.org or visit 

our website at www.ntlc.org 

mailto:admin@ntlc.org
http://www.ntlc.org/

